Position Description
Position:  Parenting with Love and Limits (PLL) – PLL Case Manager
Position Specific   

PLL Case Manager 
· This is a full-time paid position.  Job duties include, but are not limited to, the following – 

1. Available to work evenings and weekends when necessary and conduct home visits to provide case management 

2. Co-facilitating group therapy sessions with the full-time family therapist for 2 hours per week (may co-facilitate for more than one therapist).  The co-facilitation may include covering parts of the first hour and/or running the technology while the family therapist is facilitating the first hour.   The group is 2 hours long with the first hour consisting of parents and youth together and the second hour consisting of a breakout group with the full-time family therapist meeting with the parents and the co-facilitator (case manager) meeting with the youth.  (If the site conducts parent only groups, the Case Manager will assist with the therapist for both hours of group and may present the group teen breakout material to the reentry youth individually)
3. Assisting the family therapist to prepare for each group by setting up and tearing down 

4. Assisting families attending group by providing transportation to and from group and coaching when needed

5. Making reminder calls to families regarding group and coaching sessions

6. Assisting the family therapist by attending coaching sessions (i.e. the case manager may assist the youth to develop his/her countermoves checklist while the coaching therapist is doing the same with the parents; etc.)

7. Assisting the family by functioning as the job placement specialist, social skills specialist, education specialist – acting as the liaison with family and community leaders to establish the protective factors needed 
8. Facilitating Community Based Action Team Meetings (CBAT) with community leaders (working with advocates and/or other organizations to provide needed services/vital protective factors for the family)
9. When needed, advocating on behalf of the family in court

10. Preparing meals for group (if needed)

11. Purchasing PLL supplies and props

12. Assisting the therapist in conducting the Motivational Interviewing (MI Calls and Face-to-Face Intakes)

13. Meeting weekly with the coaching therapists/team to process cases & discuss group breakouts 

14. Attending all PLL supervision meetings

15. Submitting to PLL video recordings of sessions as requested by PLL Supervisor

16. Assisting the PLL therapist in administering all research assessment instruments used for the PLL site (CBCL, FACES, etc.) and submitting to PLL

17. Submitting to PLL all paper and pen Fidelity Checklists and Model Adherence Measures

18. Adhering to fidelity of the PLL Model 

19. Assisting in maintaining all PLL client data on the PLL Dashboard Database
As a new or existing employee, I fully understand the above responsibilities and will fulfill all obligations and requirements of this position.  I understand that my job responsibilities may be modified to meet the needs of the agency.  I also understand that pre-service and in-service training will be required to assist me in attaining an in-depth understanding of the PLL program and providing quality services to the youth under the supervision of Parenting with Love and Limits.  I herby commit to working in this PLL capacity for one full year after I am trained as evidence of my recognition and appreciation of the investment that my employer and PLL have made to enable me to fulfill these responsibilities.
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