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PLL Final Research Plan Meeting  

Agenda
[SITE]

 [DATE]

	Purpose of Meeting:  

1) To have a final consensus between PLL, [Site], and Research Team on the QE research.  



	Attendees: [List PLL Team, Site Team, and Research Team]

	Please have available: 

· Provided by PLL

· PLL and [Site Research Plan]

· Provided by [Site]

· Prepared Questions pertaining to Research Plan 

	

	----- Agenda Topics -----

	

	PLL Final Research Plan Meeting
	
	

	1) Review the Research Plan and Address [Site] Questions

2) Next Steps


PLL Final Research Plan Meeting 
Notes
	Meeting Called By:
	Note Taker:

	Facilitator: [Research Team]

	---------- Agenda Topics ----------

	

	PLL Final Research Plan Meeting
	
	

	
	Discussion:

	
	1) Review the Research Plan and Address [Site] Questions
[Type Notes]

	
	Next Steps/Conclusions:

	
	

	
	Action items:
	Person responsible:
	Deadline:
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	PLL Final Research Plan Meeting

What to Review with Site – Talking Points

	

	

	---------- Talking Points ----------

Allocated Time for Meeting:  2 Hours

	Final Research Plan Meeting
	
	

	
	Discussion:

	
	1)  Research Plan Review

a. Review all components of the research plan.  Be sure to make the connection to the PLL Logic Model.

b. Address and question/concerns the site has.

c. Discuss how the research team will stay in contact with the site during the data collection process. 

	
	2) Next Steps

a. Research team should develop a final research plan, incorporating any additions/deletions from the meeting and provide to PLL and [Site].

b. The site will need to review and sign the research plan and return to PLL.

c. Research team will continue to work with the site to collect the data (using the DCP on Google Docs), with the PLL clinical director coordinated the research.




PLL Final Research Plan Meeting


Guide
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