Position Description

Position:
Parenting with Love and Limits Licensed Clinical Social Worker

Salary:



Required Qualifications:
◆Master's Degree in Social Work, Counseling or a closely related discipline from an accredited College or University
◆Two years experience in providing counseling to youth and families

◆Academic training in group and individual counseling.

(Possess a valid  Drivers License and Auto Insurance Coverage.

Essential Job Duties and Responsibilities:

General

· This position reports directly to the Clinical Supervisor

· Regularly exercise discretion and judgment with respect to performance to the essential job duties.

· Work non-traditional hours over and above a normal workweek including weekends, Saturdays and remain on call 24/7 for any crises that may arise with youth. 
· Become PAR Certified
· Provide transportation for fieldwork and other duties required outside the office.  Reimbursement will be paid at the rate of ____ per mile.

· Maintain a valid Drivers License and Auto Insurance Coverage.
· Maintain (Agency) assigned cell phone in accordance with the (Agency) Cell Phone Policy.  

· Report any suspected child abuse to the Abuse Registry immediately.  Case file must be documented and Deputy Director must be informed.

· Schedule monthly staff meetings (at a minimum) with an agenda.  

· Fully understand the (Agency) mission statement.      

· Complete special projects or assignments when required.

· Adhere to a more formal professional dress and conduct standard at all legal functions. 

· Return all urgent telephone messages immediately.  Return all non-urgent calls within 24 hours after the message is received.

· Ensure that all case documentation is thorough and up-to-date. All contacts, attempted contacts, phone calls, attempted phone calls, and any change in youth or family needs must be documented.  All notes must be legible, and abbreviations must comply with state uniform codes.  

· Comply with the Employee Handbook, with emphasis on professionalism, reliability, and attention to detail.

· Comply with agency training requirements.  Proof of training must be provided to Human Resources.

· Be familiar with the Incident Reporting policy.  
· Complete COE Excel Sheet and send it to Business Manager at PLL home office
· Attend community meetings when necessary
Position Specific   

Training in Parenting with Love & Limits Model: 

· Complete the day-to-day PLL therapist functions (Group Coaching, reminder calls, intakes, file documentation, coaching handbook).

· Complete Motivational Interviews with families over the phone and in person

· Assure that proper paperwork is signed

· Prep time as needed with PLL co-facilitator
· Contact the JPO or referral provider the same or next day if the family misses a group or coaching.
· 80% or higher on the Parenting Your Out of Control Teenager Examination
· Will read structural and strategic seminal texts as assigned by PLL Clinical Staff
· Will be available to work at minimum of three to four evenings per week and weekends if necessary and conduct home visits as necessary. 
· Ensure that all benchmark meetings are taking place while the youth is in the facility

· Stay in regular contact (bi-weekly at a minimum) with the Aftercare provider, Residential case manager, Residential Therapist, and clinical supervisor about the cases (bring all systems together to ensure that all system is working together and no one is left out.  

· Responsible to ensure that there are enough families for the group

· Participate in bi-weekly Clinical Supervision with PLL Clinical Staff, Lead in-house clinical supervision,

· Review possible case closures.

· Monthly Performance Summaries to JPO or other referral provider. 

· Meet with the referral recourses, attend JPO Unit Staff meetings and attend JPO Supervisors meetings.

· Staff difficult and crisis cases and assist new therapist with the PLL model.

· Review basic course materials (paperback, study guide, parent & teen workbooks, DVDs, & leader’s guide)

· Review supplementary materials (e.g., coaching handbook) as provided 

· Attend intensive on-site training with PLL designated trainer
· Keep training journal and review with clinical supervisor weekly

· Participate in clinical supervision with PLL Clinical Staff (via phone) and on site clinical supervisor biweekly for 2 hour duration

· At least 48 hours prior to clinical supervision, provide clinical supervisor with completed coaching handbook for a difficult or stuck case; in addition, can also submit Group Protocol Checklist for challenging class

· Approach supervisor with any case concerns that arise between scheduled supervision times

· Videotape classes and coaching sessions for review by PLL Clinical Staff and discussion with team

· Demonstrate ability to follow treatment model as prescribed

· Comply with annual training plan consisting of a minimum of twenty-four (24) hours

Direct Practice: 

· Lead consecutive groups of 6-8 families and if there is an influx of referrals, may need to also lead a second group.

· Complete 6 coaching sessions or more for each family (both in and out of the residential facility)

· Expect that coaching sessions will occur at office, in the family home or at the residential facility. 

· When other PLL therapist is out and group coverage is needed, the therapist will work with Supervisor to ensure groups are covered. 

· Demonstrate ability to incorporate ideas from coaching handbook and from supervision (when applicable) 

· Regularly engage each family’s “village” (natural & formal supports)

· Check phone regularly during days off to screen for urgent calls  

Collaboration with Referral Providers: 

· Be available to work out of DJJ office locations 

· Assist the Department with screening new cases for possible good fits

· Meet with JPO/referral provider and family to discuss PLL & complete intake

· If youth/family miss services once engaged, schedule another meeting with JPO and family

Documentation: 

· Case File: 

· Use (Agency) progress note to document each contact, including group, coaching, phone call, or face-to-face visit.

· All progress notes for the week are to be printed & filed in youth chart by the end of the work week (Friday) 

· For coaching, also complete “family therapy supervision tracking form” following each session.  

·  Use “client information sheet” to note client attendance of each group or coaching session.  

· Database: 
· Update database by end of each work week (Friday)  

· By last day of the month, update again & also write narrative for monthly report

· When case is closed, update again & write narrative for closing report

· Pre & Post-Tests: 
· After the last or next to last coaching session in the community, have family complete all post-tests, checking for missed items immediately after the test are completed.  Copy all pre & post tests, file copies in chart, & give originals to clinical supervisor.    

· Quality Time Management: 

· Every Friday, email “quality time management” form to administrative supervisor and PLL Clinical Staff
· Distribute monthly updates; also provide copy of contract or graduation certificate as available

· Attend all trainings & participate in weekly group supervision with Lead Therapist and PLL Clinical Staff
· Maintain case files in a secure area of the (Agency) office at all times to insure youth confidentiality. 

· Work with co-facilitator with breakout groups.  

As a new or existing employee, I fully understand the above responsibilities and will fulfill all obligations and requirements of this position.  I understand that my job responsibilities may be modified to meet the needs of the agency.  I understand that I will be required to submit to random drug screenings and comply with all Agency Personnel Rules and Regulations and the Standard Operating Procedures for my position.  I also understand that pre-service and in-service training will be required to assist me in attaining an in depth understanding of the PLL program and providing quality services to the youth under the supervision of Bay Area Youth Services, Inc.
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