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PLL Research Question Development and Approval Meeting

 Agenda

[SITE]

[DATE]

	Purpose of Meeting:  

1) To review the PLL Logic Model Research Questions (base on targeted population).

2) To determine other research questions [Site] would like to answer.



	Attendees: [List PLL Team, Site Team, and Research Team]

	Please have available: 

· Provided by PLL

· PLL Logic Model

· PLL Logic Model Research Questions

	

	----- Agenda Topics -----

	

	PLL Research Question Development and Approval Meeting
	
	

	1) Introduction of Research Team

2) Review of PLL Logic Model 

3) Review PLL Logic Model Research Questions That Will Be Answered in the QE Study

4) Brainstorm and Develop Other Research Questions

5) Next Steps


PLL Research Question Development and Approval 
Meeting Notes
	Meeting called by:
	Note Taker: 

	Facilitator: [Research Team]

	---------- Agenda Topics ----------

	

	PLL Research Question Development and Approval Meeting
	
	

	
	Discussion:

	
	1) Introduction of Research Team

	
	2) Review of PLL Logic Model 

	
	3) Review PLL Logic Model Research Questions That Will Be Answered in the QE Study

[Type Notes]

	
	4) Brainstorm  and Develop Other Research Questions

[Type Notes]

	
	Next Steps/Conclusions:

	
	

	
	Action items:
	Person responsible:
	Deadline:
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	PLL Research Question Development and Approval Meeting  
What to Review with Site – Talking Points

	

	---------- Talking Points ----------

Allocated Time for Meeting:  2 hours

	PLL Research Question Development and Approval Meeting
	

	
	Discussion:

	
	1)  PLL Logic Model Review –

a. Make sure that there are no outstanding questions the site has on the purpose of the logic model and how it relates to the research questions and overall QE study.

	
	2) PLL Logic Model Research Questions

a. Explain these are the PLL Logic Model research questions (related to their targeted population) that will be explored/answered during the QE study.   

b. Review any questions/concerns the site has pertaining to the PLL Logic Model Research Questions for their targeted population

	
	3)  Brainstorm Other Research Questions

a. Ask the site if there are other questions they would like to have answered specific to their site in the QE study.  For example:  cost benefit of PLL.

b. Determine if the questions are realistic for the parameters of this QE to study (time, cost etc).

c. Make a final note of any additional research questions. 

	
	4) Next Steps

a. Explain to the site - Now that the research questions have been finalized, PLL and the research team will start to develop a data collection plan (DCP) to determine the necessary data components needed to answer each research question.  Once the DCP is developed PLL will schedule a meeting to conduct an Evaluability Assessment (EA).

b. Briefly explain the purpose of the EA – to determine if the site has the capacity to produce the necessary data needed to answer the PLL Logic Model Research Questions and any additional research questions.  
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	Tasks To Prepare for Evaluability Assessment Meeting 



	

	

	---------- PLL and [Site] ----------

	

	Tasks:
	
	

	
	

	
	1)  PLL and Research Team

a. Using the PLL Logic Model Research Questions and any additional research questions from the meeting develop the DCP.  The DCP development should be started by the Research Team.  Once a first draft is developed, PLL and the Research Team should meet to discuss any gaps in data collection.                 
 Note – Use the DCP Template in Google Docs.  

b. Once the DCP is developed, the EA should be developed to target the data needs for the site’s QE study
Note - Use the EA Template in Google Docs as a starting point.  

c. Schedule Evaluability Assessment Meeting with the site. 



	
	2)  Site

a. No Tasks at this time unless otherwise determined during the meeting (shown on the action steps) 


PLL Research Question Development and Approval Meeting


Guide
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