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Below are instructions on how to install Fillezilla on your computer, as well as instructions to enable direct uploading of Videos to PLL’s secure server.
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Step 1 
Download Filezilla from the following website (www.filezilla-project.org)
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If you need help with specific instructions for downloading and installing filezilla, you can view this YouTube video.
http://www.youtube.com/watch?v=Wtqq1Mn1ltA
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Step 2 
Once you have downloaded Filezilla, open the program by double clicking on the Filezilla icon                 on your desktop.
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Step 3 
When you open your Filezilla program for the first time, the “local browser screen” will appear.  This screen should show your computer’s hard drive (C:), on the left side (1).   Nothing will show on the right side (2) until you have logged into PLL’s secure server.
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Step 4
In order to open a “remote browser connection” which allows you to access PLL’s secure server you must enter PLL’s address into the Host (3) box along with your site’s Username (4) and Password (5).  Then click the Quickconnect (6) box to access the server.  When the link to PLL’s server is set up, you will be given your host, username, and password information in order to complete this step.   


Once you have entered the Host (3) address, your Username (4), Password (5), and clicked on the (6) “Quickconnect” button, Filezilla will log you into the server, and when connected you will see the term, Directory listing successful (7).   









When you have logged in successfully, you will see the “Remote Site” (8) yellow file folder appear.

If you do not have your username and/or password information, contact Monti Sommer (PLL Director of Implementation) at (863) 412-0039 or msommer@gopll.com.

Note:
In the event that you have entered all the proper information, and you are unable to login to the remote browser, Use the Network Configuration Wizard to test your setup.  The Network Configuration Wizard can be found under the Edit menu.  Also check to ensure that the port being used for the connection is 21.  Once the correct information is entered for the remote connection, click “Quickconnect” to connect. 

Step 5 
Once you have logged onto the server you can then upload your video.  Once the “remote browser” is open, your screen is split into two sections/browsers, “Local Site” on the left and “Remote Site” on the right.  To upload the desired video file from your computer, select the appropriate drive (example (C:)) from the “Local Site” (9) section and the correct file from the “Filename” (10) section.  
Simply, click, drag, and drop the video file to the yellow folder at the Filename (11) section.  At this point, the file should begin to transfer.  You will be able to see the file listed in the “transfer Queue” (12) at the bottom of the screen.  This area will show the status of the file as it is being uploaded to the server.  The transfer queue will also show the estimated time left for the transfer.  If you have multiple files to transfer, you are able to drag and drop as many files as you like, and they will all show in the transfer queue.  Filezilla will only upload 2 files at a time.  Once a file is completed, Filezilla will automatically start transferring the next file to be transferred.








Since most video files are large, the transfer time may be lengthly.  The time that it takes to transfers depends on the size of the file and the speed of your internet connection.  For very large files and/or multiple video files, it is recommended that you start the transfer process in the evening and let it run overnight.
Step 6 
You will know that the transfers have been completed when the video file name is now populated on the right side in the “Filename” (3) section of server.  It will list all file(s) that have completed transferring.
Step 7 
*** Notify PLL upon completion of uploading videos.  When your files have completed uploading, email Bob Kelly at robert@gopll.com to advise that the videos are available. *** 
If at any time you have trouble downloading Filezilla and/or uploading video files, you can also view this YouTube video to help articulate the above instructions.   http://www.youtube.com/watch?v=Wtqq1Mn1ltA
· END OF DOCUMENT    -
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